
Interviewers look for a degree of self-confidence and an applicant’s
understanding of the field, as well as genuine interest in the field, the
company, and the job. Ask questions to communicate your interest in
the job and company. Interviewers respond favorably to applicants who
can communicate and present themselves well.

Conclusion. At the conclusion of the interview, thank the inter-
viewer for his or her time. Indicate that you are interested in the job (if
true) and try to get an idea of the company’s hiring time frame. Reaf-
firm friendly contact with a firm handshake.

After the Interview
After you leave the interview, jot down the pertinent information you
obtained, as it may be helpful in comparing job offers. As soon as pos-
sible following a job interview, send the interviewer a note of thanks in a
brief letter or e-mail. Such notes often include the following:

• Your thanks for the interview and to individuals or groups that
gave you special help or attention during the interview

• The name of the specific job for which you interviewed
• Your impression that the job is attractive, if true
• Your confidence that you can perform the job well
• An offer to provide further information or answer further 

questions

Figure 7–6 shows a typical example of follow-up correspondence.
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Dear Mr. Vallone:

Thank you for the informative and pleasant interview we had yesterday.
Please extend my thanks to Mr. Wilson of the Media Group as well.

I came away from our meeting most favorably impressed with Adams 
Brokerage. I find the position of financial adviser to be an attractive one 
and feel confident that my qualifications would enable me to perform the
duties to everyone’s advantage.

If I can answer any further questions, please let me know.

Sincerely yours,

Elaine Treadwell

FIGURE 7–6. Follow-up Correspondence
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